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Overview
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A key feature of the DocuSign Service is the ability for a husband and wife to receive a
document at the same email address and be guided as to how and where they should
sign the document.

Use the follow steps to review and sign a document in the DocuSign Service:
o Log into your email program

o Open the email invitation from the Docusign Service

«  Review the document

o  Sign the document



DocuSign Service QuickStart Guide: Guided Signing for Husband and Wife

Logging into your Email Program

A husband and a wife can use the same email address to receive and sign a document.
They are both sent separate emails, even though they share the same address.

1 Husband and wife should log into the same email program.

In the example below, this husband and wife share a Google Gmail account. Notice
that there are two emails from the DocuSign Service sent to this email address.
One email is for the husband and one email is for the wife.

Gmail Calendar Documents Photos Reader Sites Web more v rencon@gmail.com | Settings | Older version | Help | Sign ou
G M i I Search Mail | Searching Web | SISl fS=fchoptons
by Google o
Compose Mail | Made $52 923 In 5 Days - PostCardProfits.com?EarmQuickMoney - Mailing Cheap L Sponsored Link
M Archive | Reportspam | Delste Movetow | Labelzw More actionz v Refresh
ﬁaﬁ? 1-100 of 2346 Older» Oldest »
— Select: All, Mone, Read, Unread, Starred, Unstarred
Drafts (17
_ —ID me » Hushand and Wife Signing 9:53 am
DocuSign O me » Hushand and Wife Signing 9:53 am
?':ﬁ' O ClassesUSA » GREG, You Should Go MBA 6:43 am
- ] Dream Marriage » Someone is waiting for you at Dream-Marr 5:09 am
Contacts O  Sologig.com » Cloud Computing and Trust 4:55 am
Tasks™" O Tracy. me (2) » 3:00am 3:39 am
= T I Expedia Travel Deals » Wednesday's Deals: the clock is ticking... 3:25 am
— O Dice JobAlert » Dice JobAlert for Agent CD 1:46 am
Search, add, o imte [ Dice JobAlert » Dice JobAlert for Agent writer 1:39 am
@ Greg Thompson [0 Dice JobAlert » Dice JobAlert for Agent ID 12:27 am
Set status here N [0 TechCareers Instant Job . » SAS Developer - NC-T$5-000866 - resumes 11:47 pm
Carey, Diane M. O jeaniee [East Bay STC Chapter] DITA Workshop Au 11:37 pm
Carol Madrid Invited O Ruth's Chris Steak House » Book Your Event Now and be Rewarded 10:40 pm
Carel Madrid F EDITINGWRITING automal EQITINGWRITING Diaest - 20 Jul 2009 to 21 Jul 21
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Opening the Email Invitation

DocuSign, Inc.

1  Open your email from the DocuSign Service.

When you open both of these emails, you see that one email is addressed to a

husband and the other is addressed to the wife, as in the following examples.The

first example is an email addressed to the wife.

@ Greg Thompson show details 9:53 AM (1 hour ago) | 45 Reply

Please review & sign your document DOCI.&?&.-
L]

Tracy Thompson, <l

Please sign the document as soon as possible.

Note: Wife to sign agreement
To begin the process of reviewing and signing your documents, please click the "Review" link

below. Signing will not be complete until you have reviewed the agreement and you have
confirmed your signature.

Review

This message was sent on behalf of Greg Thompson by the DocuSign Online Signing Service. If
wou would like to contact the sender, you can send email to renconf@gmail.com.

DocuSign. The fastest way te get 2 signaturs, E

m]
e

g Unsubscribe

|
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The second example is an email sent to the husband.

® Greg Thompson show details 9:53 AM (1 hour ago) | 4y Reply | ¥

Please review & sign your document Docuﬂ;gn__
L]

Greg Thompsan,

Please sign the document as soon as possible.
Note: Husband to sign agreement

To begin the process of reviewing and signing your documents, please click the "Review” link
below. Signing will not be complete until you have reviewed the agreement and you have
confirmed your signature.

Review H

This message was sent on behalf of Greg Thompson by the DocuSign Online Signing Service. If
wou would like to contact the sender. you can send email to rencon@agmail.com.

DocuSign. The fastest way to get a signature.&

2  To begin the process of reviewing and signing your document, both the husband
AND the wife must click the Review link from their respective emails.

Signing is not complete until BOTH the husband AND the wife have reviewed the
agreement and have confirmed their signatures.

When each signer clicks the Review button, the DocuSign Service launches a web
browser for the husband and a web browser for the wife and loads the document
they have been asked to sign in the Approval window.

4 DocuSign, Inc.
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Reviewing the Document in the DocuSign Service

The DocuSign Service Approval window allows both a husband and a wife to do the
following:

o Review the document electronically, or print and review it
o  Sign the document electronically

»  Void the document

»  Reassign the document for someone to sign

o  Cancel the document

NOTE: The steps to view, sign, void, reassign, or cancel the document are EXACTLY the
same for a husband as they are for a wife. The rest of the examples in this guide show only
how one recipient (the wife) would perform these actions.

You have been asked by Greg Thompson to review and sign these documents online. To do
so, follow these simple steps:

Agree to Receive and Sign Documents Electronically
Adopt your Electronic Signature

Review the Document
Sign Here Trn 2l

Clickall * and ¥ tabs
P L

Click 'Complete Signing’ when you are done

~
CONSUMER DISCLOSURE =
From time to time, DocuSign (we, us or Company) may be required by law to provide to you certain

written notices or disclosures. Described below are the terms and conditions for providing to vou such

notices and disclosures electronically through the DocuSign, Inc. (DocuSign) electronic signing system.
Pleaze read the infarmation below carefully and thoroughly, and if vou can access this infarmation -

@ Erint I Agree

Adopt Your Signature

Signature: Z3204D1GFED4F. . Initials: 03 Modify your Signature
DiocuSigred By: Tracy Thormpson

1 agree that the signature and initials 1 have =elected above will be the electranic representation of my
signature and initials for all purposes when I {or my agent) use them on documents, including legally
binding contracts - just the =ame a=s a pen-and-paper signature or initial.

I Adopt

Continue

DocuSign, Inc. 5
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Signing the Document
1 From the DocuSign Service Approval window > CONSUMER DISCLOSURE
box, scroll down and read the disclosure statement.

2 When you are done reading the disclosure statement, click the I Agree box
(required).

3 From the Adopt Your Signature box, review your signature and initials to see if
they are the ones you want to use (required).

If you want to modify your signature, click the Modify Your Signature link to
change it.

4 When you are done reviewing your signature and initials, click the I Adopt box
(required).

5 Click Continue when you are done.

You have been asked by Greg Thompson to review and sign these documents online. To do
so, follow these simple steps:

Agree to Receive and Sign Documents Electronically
Adopt your Electronic Signature

Review the Document
Sign Here Trn 2l

Clickall * and ¥ tabs
P L

Click 'Complete Signing’ when you are done

CONSUMER DISCLOSURE

[} %3

From time to time, DocuSign (we, us or Company) may be required by law to provide to you certain

written notices or disclosures. Described below are the terms and conditions for providing to vou such

notices and disclosures electronically through the DocuSign, Inc. (DocuSign) electronic signing system.
Pleaze read the infarmation below carefully and thoroughly, and if vou can access this infarmation -

(@ Frint —— [ IAgree

Adopt Your Signature

Signature: Z3204D1GFED4F. . Initials: 03 Modify your Signature
DiocuSigred By: Tracy Thormpson

1 agree that the signature and initials 1 have =elected above will be the electranic representation of my
signature and initials for all purposes when I {or my agent) use them on documents, including legally
binding contracts - just the =ame a=s a pen-and-paper signature or initial.

—_—p I Adopt
—_n [ Continue

The DocuSign Service opens your document for your signature.

6 DocuSign, Inc.
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6  Click the Start tab.

Tracy Thompson Please Sign
Husband and Wife Signing DOC

A
Account: 16434 System Overview | Support

Printable Wersion | Certificate | History | Consumer Disclosure

Ftandard L5
ting_Agree
ment

DocuSign Envelope 1D: 40B4E390-B76B-4249-87E8-8230CCC346FC
STANDARD LISTING CONTRACT _ @

. 130k ML
ALTON w

THIS IS INTENDED TO BE A LEGALLY BINDING CONTRACT. IF NOT UNDERSTOOD OWNER IS ADVISED TO SEEK THE ADVICE OF

1
m 2 COMPETENT LEGAL COUNSEL.
agreement 3 PARTIES:
4 Seller(s) John Seller, Jane Seller
5 Lisling Firm DocusSign
6 LENGTH OF LISTING: This agreement begins on (date) June 27, 2009 and expires at gl
7 on (date) June 30, 2009 , but Seller further allows a Broker a reasonable time thereafter to close any
8 i ction on which t money is deposited.
9 PRICE & TERMS: Listing Price Five Hundred Thousand
10 ($500,000.00 )

The Service takes you to the location in the document where you are requested to

sign.
Tracy Thompson Please Sign E
Husband and Wife Signing DOC .
i y
Account: 16434 System Overview | Suppdr
O [100% v 2 J2 (9= You have 1 page left to complete. Somiglztz Sigrirg (Candk
Printable Wersion | Certificate | History | Consumer Disclosuf
Etandard_Li
:t?ngi;gre; 93
ment 94
Ne 95 DocuSign
96 Listing Firm Signature of Seller Sign Here Date
97
08 —_—h ¥
L 99 ]
100 Signature of Broker Date Signature of Seller i Date
101
102
3 103
104 Sig: of Listing Sal Date Address
105
106
107
108 Phone Number Phone Number
109
110
111 John _Seller, Jane Seller
112 Seller's Name (Optional) Seller's S.S. Number
Produced with ZipF orm by zipLogix 18070 Fifteen Mie Road, Fraser, Michigan 48026 wew.ziplLogix com o it

DocuSign, Inc. 7
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7 Click the Sign Here tab to sign the document.

Your digital signature appears in place of the Sign Here tab. You can choose to
continue to review the document or complete the signing.

You are almost done signing your documents.

——& [ Stay and Review |

——& | Complete Signing |

8 Click Complete Signing.

The Completed window appears.

Completed Doc .

Account; 16434 System Overview | Support

You have completed signing.

") Download your document(s) as a PDF file. g

@ View download options. ﬁ.
-—

Reaqister for free sccount.

8 DocuSign, Inc.
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9  You have the options to:
— Download your document as a PDF
— View your download options

— Register for a free DocuSign Service account

t

NOTE: The steps to download your document or register for the DocuSign Service account
@ are EXACTLY the same for a husband as they are for a wife.

10 Click Done when you are finished.

For More Information

For more information about additional DocuSign features, go to the DocuSign Support
Site:

http://www.docusign.com/support/

DocuSign, Inc. 9
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Trademark Information

Stick-eTabs, the DocuSign Service, DocuSign Web, the DocuSign logo, "The fastest way to get a signature,”
and DocuSign are trademarks or registered trademarks of DocuSign, Inc. in the United States and or other
countries. All other trademarks and registered trademarks are the property of their respective holders.

No part of this document may be reproduced or transmitted in any form or by any means, electronic or
mechanical, for any purpose, without the express written permission of DocuSign, Inc. Under the law,
reproducing includes translating into another language or format.

As between the parties, DocuSign, Inc. retains title to, and ownership of, all proprietary rights with respect
to the software contained within its products. The software is protected by United States copyright laws and
international treaty provision. Therefore, you must treat the software like any other copyrighted material (e.g.
a book or sound recording).

Every effort has been made to ensure that the information in this manual is accurate. DocuSign, Inc. is not
responsible for printing or clerical errors. Information in this document is subject to change without notice.

Patent Information
Licensed under U.S. Patent 6,289,460, U.S. Patent 6,944,648, and other patents pending.

Contact Information
DocuSign Inc.

701 Fifth Avenue, Suite 4500
Seattle, Washington 98104
US.A.

tel 206.219.0200

fax 206.622.0736

DocuSign, Inc.
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